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Help-Operational Guidelines for license in form 

P1(Manufacture/Conversion),(for return form R2). 
Note:- 

·  All Quantity Should be in Kg. 
·  *Mark Field is Mandatory. 
·  Profile is one login password. In case you have more than one license under AN Rule 

Please do not create separate login password for each license. Register with one Doc No 
and Add all Doc No’s in your Profile. If State is different create another profile. 
(Registration is State Wise). This will help you to manage all your licenses with the same 
login password. 

·  Please refer the compatibility-view manual if you are not able to login. 
·  For any problem in using AN return system please mail your problem to 

support.an@explosives.gov.in 
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Chapter 1: Registration: 

Step – 1: Open URL from website 

Go to ->http://117.239.184.39/onlineANMR/login.aspx 
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Step – 2: For new registration click on “Sign-up (Create new 
Account)” link marked in red color.  

 

 

If you already have a user id go to step-60 for login into the system. 
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Step – 3: New registration page will open: Enter your license doc number and 
click on “Get Doc Key No. Details” button.(Doc key number is printed on your license after the 
license number with in bracket and starts with A 
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Step – 4: Fill all the information in this registration page.  
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Step – 5: Fill all the information in registration form and Click on 
button “Register Doc Key No” as shown below.  
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Step – 6: After clicking on “Register Doc Key No”, following details 
related to your license will appear.  
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Step – 7: If all the information is correct enter your desired user id 
and password with your e-mail and phone no’s. (Please note down 
the user id and password before you enter. 

Password Note: Must be at least 6 characters, Must contain at least 
one lower case letter, one upper case letter, one digit and one special 
character , Valid special characters (which are configurable) are - 
@#$%^&+=  ( Example password Abc#123) 

 
 
Click on “I accept. Create my account”. Please note that there is no confirmation email sent 
the registration is instantaneous. In case you are not successful please read the message 
carefully and do accordingly. After successful registration you cans use the User Id and 
password for login into the system. 
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Step – 8: Now you have successfully registered and following is your 
home page after login. In this page all links are available for 
submitting Ammonium Nitrate Return in Form R2 for ( Form 
P1Manufacture/Conversion license) 
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Chapter 2: Add Doc No.: 
(Only in case you have more than one license under AN Rule) 

Step– 9: In case you have more than one licenses under Ammonium 
Nitrate Rule you can add all your licenses one by one to your profile 
by following the procedure given below 

Click on User Profile, “Add Doc Key No” link for adding doc no’s.  
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“Add Doc Key No” 
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Step – 10: Following screen will be used for attaching P1 
(Manufacture/Conversion) license in this profile. Select form no. and 
enter valid doc no. and click on “Get Details” Step – 11: Following 
screen displays all details related to your license. Enter verification 
text and click on “Add new doc key no.”  
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Step – 11: Following screen displays all details related to doc no. 
Enter Verification text and click on “Add New Doc Key No” button. 
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Step – 12: Doc no. is now successfully added. Registered doc no. 
shown in screen “Registered Doc no Details” link. 
Repeat Steps 9 to 11 for adding all doc no. for Form P1 
(Manufacture/Conversion), as shown below. 
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Chapter 3: Add Month:  

(Start filling your R2 for one doc key number) 

 

 

Step – 13: Now add month for submitted form R9 click on form “P1 
(Manufacture/Conversion)”link horizontally shown in  blue color to 
open registered Doc no. and click on “Select” link.  
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Step – 14: In this screen click on “Add New MR” link for adding a 
month for which you want to submit the return. 

 
 

 

 

 

 

 

 

 
 



���
�

Step – 15: In this screen select year and month for which you want to 
submit the return and click on “Save” button 
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Step – 16: Now month is successfully added for submitting return 
details. Click on “Fill” link  

 

 
 

 

 

 

 



�
�
�

Chapter 4: Add Opening Balance& Manufacturing Details: 

Step – 17: “Opening balance” details screen is shown for data entry. 
Enter the opening balance stock available in your store house on  
the 1st day of the month in Kg. (Please note opening balance for a 
month will be the closing balance of the last month) 
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Step – 18: Daily transaction details screen is appearing. Here you can 
enter current month opening balance detail. You also use 
Save/Update facility for saving/modifying opening balance as 
required for month.  
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In case of P1 Manufacturing license please follow the below step 
19(a) 
Step – 19 (a): “Manufacturing details” screen is shown for data 
entry, this entry is for the AN you have manufacturing. Enter the 
details and click on “Add” button (after adding thi s entry your stock 
of AN will be opening balance + manufacturing entered 
quantity=present stock).Click on “Update” button for modify the 
saved record and click on “delete” button for delete the record. 
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In case of conversion license please follow the below step 19(b) 
Step – 19 (b):“Conversion Details” Screen is shown for data entry 
this entry is for the AN you have Converting. Do the entry as an when 
you are converting. Enter the details and click on “Add” button 
(after adding entry your stock of AN will be opening balance + 
entered quantity= present stock) Click on “Update” button for 
modify the saved record and click on “delete” button for delete the 
record  
 

 
 

Note: license for Manufacturers will not do the above entry. 
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Chapter 5: Generation of Pass for sale R-11(b) for 

P1Licensee: 
 

(Only for consignor/ supplier) 
 

Step – 20: Now generate pass for sale Form R-11(b). Click on form 
“Pass for Sale “link horizontally shown in blue color to open 
registered doc no. and click on “Select” link. 
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Note: In case you are supplying in the month of January and you do 
not see January under the month column then you need to add 
Month Click on “Add new MR” link. 
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Step-21: In this screen click on “For Online Indent” link to create 
Pass R-11(b). 
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Step – 22: For Return Form R-11(b), route is required. This is one 
time entry. In this screen you have to create Route for your 
consignment. A route created will remain in the system and can be 
used for other consignment on the same route New Screen is shown 
for data entry. Select “district” then click on “Ad d” button for 
adding district. Click on “Remove” button for delete district. Click 
on “Save” button for save district. Note please see that the Route is 
seen in order from top (source) to bottom (destination) “Save” button 
to save route. You can “Drag and Drop” for change order in the right 
window (+). 
 
 

 
 
Note: Add route name (suppose I want to add route Nagpur to Pune then The route name will be 
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Nagpur-Pune. Now select first Nagpur (source) and click add, then Amravati and click add, then 
Aurangabad and click add like this in last select Pune (destination) and add. In this way I have 
defined the route Nagpur-Pune. 

Step – 23: “Route Master List” screen is shown. Click on “View” 
button for view creates route. Click on “Delete” for delete route. 
Click on “Edit” button for modify route.  
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Step – 24��Indent R-10 send by the consignee to you will be shown in 
the below screen��Now you can process Indents R-10 send by 
Consignee to you. Click on “Process” link for supply and generation 
of pass for sale R-11(b).  
 
In case you do not want to supply Click on “Reject” link for 
Rejecting the Indent. Click on “print” link to view  the R-10. 
�
�
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Step – 25: On click of the process link below screen will appear “New 
R-11(b)” Details Screen is shown. Enter details and click on “Save” 
button. 
In case you want to modify your entries before generate follow step 
38

 
Note: 

�  Entries shown in white color are not editable and show the details of the indent given 
by the consignee. 

�  Supplier Ref No: Enter the reference number of the supplier if any. 
�  Approximate date on which consignment should reach destination: Enter the 

approximate date on which your supplied consignment will reach the consignor. 
�  Name of R11-(b) Creator: Enter the name of the person who is creating this R-11(b). 
�  Select the Route: Select the route of your consignment/shipment (To add route follow the 

step no.22 above. 
�  Select Authorized Person/occupier: Select the name of the authorized person/ occupier. 

You will be shown the names of you have given at the time of obtaining this license. Or 
contact support.  

�  Mode of Transport: Select the mode of Transport and do the relevant entries. 
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�  Transport License No: Select the transport license doc number under which you want to 

supply this consignment. For any problem contact support. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



���
�

Step – 26: New R-11(b) details screen is shown for data entry. In this 
entry the details in the green boxes are shown. You can add multiple 
entries depending on the batch/ bag number and bag size. Use 
Add/Update/Delete button as required. Please enter the quantities in 
KG. 
In case you want to modify your entries before generate follow step 
39. 
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Step – 27: New R-11(b) screen is shown for data entry. This entry you 
have to enter the “dates” on which this consignment is likely to reach 
those districts shown. Use “Save” button to save. In case you want to 
modify your entries before generate follow step 38. 
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Step – 28:  New R-11(b) screen is shown for data entry. Click on 
“Generate” button for generate pass R-11(b).After generate pass you 
cannot delete or modify any records. Please check your entries 
carefully before you click on the generate button. 
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Step – 29:  New R-11(b) screen is shown. You can click on “preview” 
button for print Pass of R-11(b). 
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Step – 30:  “List R-11(b)”screen is shown, you will see the list of 
R-11(b) you have saved for generation .This screen can be used to 
modify your entries before you generate the final R-11(b). Click on 
“Select” button for generate Pass of R-11(b).Click on “Delete” 
button for delete Pass R-11(b).Click on “Preview” button for Print of 
R-11(b). 
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Chapter 6: Generation of Manual Pass R-11(b) for DM 
Licensee: 

(Only for consignor/ supplier indenting to sale AN to DM licensee) 
 

Step – 31: Now generate manual pass R-11(b). Click on form “Pass 
for Sale R-11(b)” link horizontally shown in blue color to open 
registered doc no. and click on “Select” link. 
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Step – 32: Click on “For Manual Indent” link to create Manual Pass 
R-11(b). 
Note: In case you are supplying in the month of January and you do 
not see January in the month list then you want to add Month Click 
on “Add new MR” link. 
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Step – 33: For return form R-11(b), route is required. This is one 
time entry. In this screen you have to create route for your 
consignment. A route created will remain in the system and can be 
used for other consignment on the same route “New Route” is shown 
for data entry. Select district then click on “Add” button for adding 
district. Click on “Remove” button for delete distr ict. Note please see 
that the Route is seen in order from top (source) to bottom 
(destination) “Save” button to save route. You can “Drag and Drop” 
for change order in the right window (+). 
 
 

 
 
Note: Add route name (suppose I want to add route Nagpur to Pune then The route name will be 
Nagpur-Pune. Now select first Nagpur (source) and click add, then Amravati and click add, then 
Aurangabad and click add like this in last select Pune (destination) and add. In this way I have 
defined the route Nagpur-Pune. 
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Step – 34: “Route Master List” screen is shown. Click on “View” 
button for view creates route. Click on “Delete” for delete route. 
Click on “Edit” button for modify route.  
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Step – 35��������	
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Step-36: “List Other Consignee” Screen is shown. Click on 
“Download” button for view/download license copy. Click on 
“Delete” button for delete other consignee. Click on “Edit” button 
for modify other consignee. 
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Step – 37: On click of the “For Manual Indent” link below screen will 
appear “New R-11(b)”. Enter details and click on “Save” button. 
In case you want to modify your entries before generate follow step 
50

 
Note: 

�  Entries shown in white color are not editable and show the details of the indent given 
by the consignee. 

�  Supplier Ref No: Enter the reference number of the supplier if any. 
�  Approximate date on which consignment should reach destination: Enter the 

approximate date on which your supplied consignment will reach the consignor. 
�  Name of R11-(b) Creator: Enter the name of the person who is creating this R-11(b). 
�  Select the Route: Select the route of your consignment/shipment (To add route follow the 

step no.33 above. 
�  Select Authorized Person/occupier: Select the name of the authorized person/ occupier. 

You will be shown the names of you have given at the time of obtaining this license. Or 
contact support.  

�  Mode of Transport: Select the mode of Transport and do the relevant entries. 
 

�  Transport License No: Select the transport license doc number under which you want to 
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supply this consignment. For any problem contact support. 
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Step – 38:” New R-11(b)”details screen is shown for data entry. In 
this entry the details in the green boxes shown. You can add multiple 
entries depending on the batch/ bag number and bag size. Use 
Add/Update/Delete as required. Please enter the quantities in KG. 
In case you want to modify your entries before generate follow step 
50. 
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Step – 39: New R-11(b) screen is shown for data entry. This entry you 
have to enter all the date’s on which this consignment is likely to 
reach those districts shown. Use “Save” button to save.  
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Step – 40:  New R-11(b) screen is shown for data entry. Click on 
“Generate” button for generate manual Pass R-11(b).After generate 
pass you cannot delete or modify any records. Please check your 
entries carefully before you click on the generate button. 

 
 
 
 
 
 

 
 
 
 

 
 
 



���
�

Step – 41:  New R-11(b) screen is shown for data entry. You can 
click on “preview” button for print manual Pass of R-11(b). 
 

 
 

 

 

 

 

 

 
 
 



�	�
�

Step – 42:  “List R-11(b)” screen is shown for data entry; you will 
see the list of R-11(b) that you have saved for generation. This screen 
can be used to modify your entries before you generate the final 
R-11(b). Click on “Select” button for generate manual pass 
R-11(b).Click on “Delete” button for delete Pass R-11(b).Click on 
“Preview” button for Print of R-11(b). 
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Chapter 7: Generation of Manual Pass R-11(b) for Export:  

(Only for consignor/ supplier indenting to export) 
 

Step – 43: Now generate manual pass return form R-11(b) for export 
Click on “Pass for Sale link horizontally shown in blue color to open 
registered doc no. and click on “Select” link. 
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Step – 44: Click on “For Manual Indent” link to create manual pass 
R-11(b). 
Note: In case you are supplying in the month of January and you do 
not see January then you want to add Month Click on “Add new 
MR” link. 
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Step – 45: For manual Pass Return Form R-11(b), route must be 
required. This is one time entry. In this screen you have to create 
Route for your consignment. A route created will remain in the 
system and can be used for other consignment on the same route New 
Screen is shown for data entry. Select district Click on “Add” button 
for district. Click on “Remove button” for delete district. Click on 
“Save” button for save district. Note please see that the Route is seen 
in order from top (source) to bottom (destination) Save button to 
save route. You can “Drag and Drop” order by district for change 
order in the right window (+). 
 
 

 
 
Note: Add route name (suppose I want to add route Nagpur to Pune then The route name will be 
Nagpur-Pune. Now select first Nagpur(source) and click add, then Amravati and click add, then 
Aurangabad and click add like this last select Pune (destination) and add. In this way I have 
defined the route Nagpur-Pune. 
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Step – 46: “Route Master List” Screen is shown. Click on “View” 
button for view creates Route. Click on “Delete” for delete Route. 
Click on “Edit” button for modify Route.  
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Step – 47: On click of the “For Manual Indent” link below screen will 
appear “New R-11(b)”. Enter details and click on “Save” button. 
In case you want to modify your entries before generate follow step 
60

 
Note: 

�  Entries shown in white color are not editable and show the details of the indent given 
by the consignee. 

�  Supplier Ref No: Enter the reference number of the supplier if any. 
�  Approximate date on which consignment should reach destination: Enter the 

approximate date on which your supplied consignment will reach the consignor. 
�  Name of R11-(b) Creator: Enter the name of the person who is creating this R-11(b). 
�  Select the Route: Select the route of your consignment/shipment (To add route follow the 

step no 45above. 
�  Select Authorized Person/occupier: Select the name of the authorized person/ occupier. 

You will be shown the names of you have given at the time of obtaining this license. Or 
contact support.  

�  Mode of Transport: Select the mode of Transport and do the relevant entries. 
 

�  Transport License No: Select the transport license doc number under which you want to 
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supply this consignment. For any problem contact support. 
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Step – 48: New R-11(b) details screen is shown for data entry. In this 
entry the details in the green boxes shown. You can add multiple 
entries depending on the batch/ bag number and bag size. Use 
Save/Update/Delete as required. Please enter the quantities in KG. 
In case you want to modify your entries before generate follow step 
60. 
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Step – 49: “New R-11(b)”screen is shown for data entry. This entry 
you have to enter the date’s on which this consignment is likely to 
reach those districts shown. Use “Save” button to save details.  
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Step – 50:  “New R-11(b)”screen is shown for data entry. Click on 
“Generate” button for generate manual pass R-11(b) for export. 
After generate pass you cannot delete or modify any records. Please 
check your entries carefully before you click on the generate button. 
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Step – 51:  “New R-11(b)”screen is shown for data entry. You can 
click on “preview” button for print manual pass of R-11(b). 
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Step – 52:  “List R-11(b)”screen is shown for data entry,you will see 
the “List of R-11(b) Export” you have saved for generation. This 
screen can be used to modify your entries before you generate the 
final R-11 (b). Click on “Select” button for generate manual pass of 
R-11(b).Click on “Delete” button for delete Pass R-11(b).Click on 
“Preview” button for Print of R-11(b). 
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Chapter 8: Add Other Details for P1 
(Manufacture/Conversion) 

 
 
Step – 53: For short receipt/stolen details Click on Form “P1 
(Manufacture/Conversion) “link horizontally shown in blue color to 
Select registered doc no. and click on “Select” link. 
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Step – 54: Click on “Fill” button for saving short receipt/stolen 
details of particular month. 
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Step– 55:“Stolen/Short Details” Screen is shown for data entry. 
Note: In case some AN is stolen from your store house then entry of 
the stolen quantity has to be done in this screen to match the stock. 
Similarly if you have short receipt (Received less than the quantity 
mentioned in R-11b of the supplier). This entry is to be done in this 
screen. Enter the details and click on “Add” button. Click on 
“Update” button for modify. 

 
 
 
 
 
 
 
 
 
 



���
�

 
Step – 56: “Destroyed Details” Screen is shown for data entry. Do 
this entry in-case you have destroyed some quantity of AN. 
Note: In case you have destroyed some quantity of AN (after 
following the procedure for destruction as pre AN Rule) than the 
entry for the destroyed quantity is to be done and this screen along 
with the reason for destruction. Enter the details and click on “Add” 
button. Click on “Update” button for modify. 
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Step – 57:” Return Quantity” Details Screen is shown for data entry. 
Note: In case you purchase AN and return back some quantity or 
whole consignment due to some reason to the seller do this entry. 
Sale Return Entry by consignor: when you are a consignor and you 
have received some AN quantity as return from your consignee 
Purchase Return Entry by consignee: When you are a consignee and 
have sent back some quantity of AN back to consignor. Enter the 
details and click on “Add” button. Click on “Update ” button for 
modify 
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Chapter 9: Upload Monthly Return  for P1 
(Manufacture/Conversion): 

Step – 58: “Upload” Monthly Return at the end of the month when 
you have completed all your required entries for the month please 
check your entry before you upload after upload corrections will not 
be allowed. By clicking the “preview” button you can see your return 
and take print if needed. On click of “upload” button the return will 
be submitted to PESO. 
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Chapter 10: View Current Monthly Stock for 
P1(Manufacture/Conversion): 

 

 

Step – 59: Current Stock Summary will open with a click on 
“Current Stock” link, you can use this to check you AN stock any 
time 
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Step – 60: If you already have the user id, password. Enter user id 
and password and click on “Login” button. 
 

 

After login follow the Step – 8 and continue.  
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Change Password: For Change Password click on “User Profile” link 
then go to “Change Password” tab enter details then click on 
“Update” button 

 

 
 

 

 

 


